Date: September 11th 2024
Feedback for Meeting Minutes:
· Have separate action tracker spreadsheet – add annotations at each meeting with updates on progress
· Clarify employer vs, employee representative at each meeting for quorum
· Meeting minutes need to be posted / accessible for everyone in organization
· Indicate quorum, employer, us, employee (need to be equal or more employee reps)
· Need place for authorization signature from co-chairs on end of meeting notes
· Co-chairs should alternate chairing each meeting

Overview of meeting outcomes
· Assurance of voluntary compliance for informal agreement (Rachel S will provide follow up email or form)
· Malahat will respond with actions or photos to confirm completion
· If we don't get compliance - contravention direction legal binding document
· If not followed, progresses to $ fine prosecution 
· If imminent danger observed - danger direction verbal + tagged immediately to be fixed within 3 nights 
General obligations of committee
· Need to have in every employee's Onboarding document rights: (note* do we have Daniels onboarding safety briefing forms somewhere?)
- right to know work environment and procedures 
- right to participate in safety measures 
- right to refuse unsafe work
· Employees should also understand complaint about unsafe work resolution process in the code 
· Committee Training must be reviewed, refreshed every 3 years, check out CHOOS for courses
· Harassment Policy – Rachel S will send a copy of template to add to our existing harassment policy, and Rachel H will also add Malahat values. 
· Post QR codes + instructions at the door of each office (these contain links to all updated OH&S info) – Rachel S to send colour copies
· Committee must complete Annual Hazardous occurrence report Due March 1stevery year + Harassment + violence report – Templates can be found in QR codes
· Annual committee report also due March 1st each year
· Committee has duty to Report within 24 hours of fatality, explosion, loss of limb or loss of use of limb, free falling device, and 2 or more employees disabling injuries. 
· Committee has duty to report within 14 days - disabling injury, staff who lose consciousness, five, electric shock, rescue 
· Committee must complete annual emergency evacuation drill with a meeting before the drill - keep record with fire marshals present (fire marshals may also be OH&S members
· Members must have at least standard first aid, not basic
· OH&S members must complete monthly inspections (fire extinguishers, emergency lights, first aid kit use/inventory, eye wash stations, expiry of any materials, obstructed exits, fire doors etc.) – create template for checklist and monthly inventory of equipment in each building
Inspection notes
· Must have MSDS sheets for fuel/oil on boat or vehicles
· Must have plumbed eyewash for some chemicals that need flushing for greater than 10 minutes + eye wash bottles (depends on MSDS)
· Send working alone procedures to Rachel S (Rachel R)
· Clarify employee vs employer in terms of reference (employee does not supervise staff), Rachel represents employer, Desiree not allowed to represent employee, so recommended that Jeni (or other non-supervisory staff) become co-chair with Rachel
· Re-evaluate ratio of employee vs employer staff on committee, need at least 50/50 or more employees (need one more employee?)
· Daisy chained extension cords = bad
· Permanent extension cord on water cooler (downstairs band office) must not continue
· Extension cord tripping hazard downstairs band office
· Chemicals under sink in food handling area in board room and kitchen, must be in separate cupboards from dish washing items or food, and labelled
· First aid kits need list of first aiders in the building and documentation of materials used/description of injury
· Lots of random undocumented first aid kits
· All fire extinguishers out of date in Band office and & Kwunew Kwasun except 1
· All waste bins in bathrooms, kitchens, offices need lids
· Keep fire door closed in downstairs office (add sign and/or auto-close arm)
· Need to press button to test emergency lighting monthly, simulate power failure annually – lights cannot be obstructed
· All shelving must be secured to wall and heavy items on bottom
· Trade tall and short cabinet locations in Nikki’s office for emergency light exposure
· Move cabinets from hallway by Rachel’s office, move cabinets in corner out of Rachel’s office
· Move emergency lights away from cabinets in band office upstairs kitchen
· Add high visibility colour to enviro office stair step
· Stack recycle bins in enviro office to avoid tripping
· Avoid daisy chained extension cords for charging in Stephanie and Will’s office
· All fire extinguishers expired
· MSDS sheets must be updated at least every 3 years, Kate and Andrew’s office expired
· Get plumbed in eyewash station in Enviro sink + purchase eyewash bottle for lab area
· Server room should not be used for storage
· Server room should have ceiling tiles installed and fire door
