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To: All Staff
From: Occupational Health and Safety 
Date: July 30thth 2024





Dear Malahat Staff,

Re: Guidelines for Administering Medications with First Aid Training

In line with our commitment to maintaining a safe and healthy workplace, we are issuing guidelines regarding the administration of medications by employees with basic first aid training. These guidelines are important to ensure the well-being of our employees and comply with relevant regulations in British Columbia, Canada.

Scope of Medications Covered:

Employees with basic first aid training may administer the following lifesaving medications under specific conditions:

· Epinephrine (e.g. EpiPen)
· Asthma medications
· Glucose
· Naloxone

Employees with basic first aid training may assist with administration of the following medications under specific conditions:

· Aspirin
· Nitroglycerine 
· Any other medication that has been prescribed to the patient, or as directed by a medical professional

Conditions for Administration:

Medications can only be administered to employees or individuals who have provided informed consent or, in the case of minors or incapacitated individuals, from their legal guardians or designated representatives. Designated emergency contact information for employees can be obtained from the Human Resources department within individual employee information files.

The administering employee must have completed a recognized basic first aid training course that includes medication administration within the scope of its curriculum.

Procedures to Follow:

Assessment: Before administering any medication, assess the individual’s condition and ensure the medication is appropriate for the symptoms presented.

Documentation: Maintain accurate records of any medications administered, including the name of the medication, dosage, time administered, and individual’s response.

Emergency Protocol: In the event of an adverse reaction or worsening symptoms after medication administration, seek immediate medical assistance and report the incident to a supervisor or the health and safety officer.

Training and Certification:

Ensure that all employees who may administer medications have completed and maintained certification in basic first aid that includes medication administration as per regulatory requirements in British Columbia.

Compliance and Review:

Compliance with these guidelines is mandatory for all employees involved in administering medications. Regular reviews and updates of these guidelines will be conducted to ensure continued alignment with best practices and regulatory requirements.

Please review these guidelines carefully and direct any questions regarding medication administration to the Director of Health. Your commitment to these protocols plays a crucial role in maintaining a safe and healthy workplace environment.

Thank you for your attention to this important matter.

Best regards,

Malahat Nation Occupational Health and Safety Committee



Appendix A
Canadian Red Cross Society - Guidelines for Helping an Ill or Injured Person with Medication
You should only help a person take his or her medication if:
• It is safe to do so.
• The person is responsive and has in some way expressed a need for help with finding, preparing, and/or taking the medication. 
When helping someone with his or her medication, check the label to ensure that it is the correct medication and, if it is a prescription medication, that it was prescribed for the person who will be taking it. You should also carefully read over any instructions or warnings (e.g., how much the person should take and when it should be taken). You should read the label at least twice: once when you find the medication, and again before you give it to the person. If there is no name on the label, confirm with the person that it is the medication he or she wants to take. You must also ask if the person has any allergies or is taking anything that could interfere with or react negatively with the medication. Quickly review these details with the ill or injured person and obtain his or her permission before helping. Write down what medication was taken, how much of it was taken, and when it was taken. This information will be useful to EMS personnel.
 Finding the Medication 
When helping a responsive ill or injured person find his or her medication, listen to instructions from the person on where to find it. If the person cannot speak, look in places where people typically keep their medication (e.g., backpack, purse, or pocket), or look for physical cues from the person (e.g., the person pointing at a bag). If the person cannot speak and you are helping with prescription medication, ask the person to confirm the name on the label by using physical signals (shaking or nodding the head, blinking once or twice, etc.). If the person is unable to do this, you may be able to confirm the person’s identity by asking bystanders, looking for a piece of photo ID, or checking for a medical identification product. Preparing the Medication Preparing the person’s medication varies depending on the type of the medication and its instructions. For example, preparing oral medication may simply involve handing the person the correct number of tablets. In the case of an inhaler or auto-injector, you may have to remove the cover and follow the preparation instructions provided on the package before handing it to the person for self-administration. 
Guiding the Person in Taking the Medication 
Guiding the person in taking his or her medication also varies depending on the type of medication. For example, with tablets, this may involve telling the person to chew them or place them under the tongue. With an inhaler, this may involve instructing the person to shake the inhaler and exhale before dispensing the medication, or helping the person hold the inhaler to his or her mouth. When simply guiding the person, you do not press on the inhaler’s plunger yourself. With an auto-injector, you may guide the person by showing where on the outer thigh the epinephrine should be injected. 
Giving Lifesaving Medication 
Giving lifesaving medication involves helping an ill or injured person who has in some way expressed a need for help in taking his or her salbutamol (Ventolin) inhaler or using an epinephrine auto-injector. With an inhaler, you would dispense the correct number of sprays (from a metered-dose inhaler) either into a spacer or directly into the person’s mouth as he or she inhales. With an auto-injector, you would inject the epinephrine directly into the person’s outer thigh. 
Giving Ingested Medications 
Helping with ingested medications should be limited to finding the medication, preparing the medication, and guiding the person in taking the medication. In cases where the person is physically unable to get the medication into his or her mouth (e.g., the person has injured his or her hands), First Aiders may assist by placing the correct number of pills into the mouth or holding a liquid dispenser up to the person’s mouth, if the person has explicitly asked the First Aider to do so. Otherwise, you should never put anything into a person’s mouth, as this can be a choking hazard. Finding the Medication When helping a responsive ill or injured person find his or her medication, listen to instructions from the person on where to find it. If the person cannot speak, look in places where people typically keep their medication (e.g., backpack, purse, or pocket), or look for physical cues from the person (e.g., the person pointing at a bag). If the person cannot speak and you are helping with prescription medication, ask the person to confirm the name on the label by using physical signals (shaking or nodding the head, blinking once or twice, etc.). If the person is unable to do this, you may be able to confirm the person’s identity by asking bystanders, looking for a piece of photo ID, or checking for a medical identification product. Preparing the Medication Preparing the person’s medication varies depending on the type of the medication and its instructions. For example, preparing oral medication may simply involve handing the person the correct number of tablets.

Reference:
Canadian Red Cross Society. (2017). Canadian Red Cross CPR manual. The Canadian Red Cross Society. https://www.redcross.ca/

Digital manual in full: https://www.redcross.ca/crc/pdf/CPR-Manual_EN_digital.pdf
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